MEMORANDUM FOR:
All DFO Employees

FROM:


Insert Federal Coordinating Officer Name

SUBJECT:


Equal Opportunity Policy

I am committed to ensuring Equal Opportunity for all FEMA employees and applicants for employment in this disaster operation.  This commitment extends to Permanent, Reservist, and Local Hire personnel.  There will be no discrimination on the basis of race, color, national origin, sex, sexual orientation, age, religion, or disability.  With particular regard to discrimination on the basis of sex, sexual harassment will not be tolerated, whether by managers against employees, or by one employee against another.   Nor will discrimination on the grounds of sexual orientation be condoned. The no-discrimination policy extends to those we are here to help, the disaster victims.

Any employee who believes he or she has been discriminated against may speak to the Equal Rights Officer (ERO), ____________(insert name). The ERO is in Room Number______ of the DFO and can be reached by telephone at _______________.

