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The January 1990 revision to the May 1989 version of the Guide for Preparing
Technical Support Data Notebook (TSDN) affects only the format of the
document. This revision consolidates the Sample TSDN submittal section of
the original document within the first five sections of the Guide in order to
reduce printing costs. In addition, in some cases the number of examples
given in the original document have been reduced. The revision only slightly
alters the format of the Guide and does mnot affect the substance of the
information presented. The two versions of the Guide wnay be wused
interchangeably.
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INTRODUCTION

The Guide for Preparing Technical Support Data Notebook (TSDN) was
designed to supplement instructions in the Flood Insurance Study Guidelines
and Specifications for Study Contractors and the Statement of Work concerming
the preparation, filing, and submittal of technical support data developed
during a Flood Insurance Study (FIS) for later processing by the Engineering
study Data Package (ESDP) Information Facility (hereinafter referred to as
the Information Facility). This Guide demonstrates how the Study Contractor
(SC) is to prepare and file the support data in the TSDN, which the SC will
create for each FIS under contract. Once the FIS is completed, the ESD?
Information Facility microfilms and files the data contained in the TSDN,
together with other support data developed by the Technical Evaluation
Contractor (TEC) during the technical reviev of the study. The microfilmed
materials compose the ESDP (study package) materials for the FIS that are
available from the Information Facility to be used by FEMA, FEMA TECs and
SCs, private engineering firms, and interested individuals for risk
assessment and related purposes. Questions about the study package not
ansvered in this Guide or the SC Guidelines and Specifications should be
directed to the Regional Project Officer.

This Guide is divided into five sections, covering general
documentation, engineering analyses, the FIS draft, mapping information, and
miscellaneous reference materials. Each section contains examples (sample
pages) of a completed TSDN for demonstration purposes. These sections
correspond to the categories under which the technical support data are to be
organized and filed by the SC within the TSDN. Materials that are not
physically included in the TSDN because of size or volume are to be submitted
as clearly identified exhibits to the TSDN. Some sections are divided into
subsections that relate to specific technical support data, each of which
includes a description of the data to be included and basic instructions
outlining how Index sheets, if applicable, are to be completed and how the
information is to be labeled and identified. Community and other heading
information on the Index sheets is to be typed: the remainder can be
handwritten if pen or dark pencil is wused to ensure that the sheet is
completely reproducible on microfilm. Any other notations for the purposes
of identifying or labeling support data may be handwrittem in pen or dark
pencil to insure that it will be reproducible on microfilm. The completed
TSDN is to begin with a cover page identical to the example following this
Introduction. All information on the cover page is to be typed and all
blanks filled in.

The SC is to submit the TSDN to the TEC along with the draft FIS
submittal. The SC is to retain copies of support data relating to the
hydrologic and hydraulic analyses so that the SC can respond to technical
issues raised during TEC review and processing of the FIS. If, for any
reason, the SC <cannot meet this requirement, the appropriate TEC

representative is to be contacted immediately to provide further
instructions.



The TSDN and exhibits that are being submitted are to be properly
packaged and clearly labeled for mailing. The SC should ensure that mailing
packages such as boxes, tubes, computer envelopes, computer binders, notebook
binders, and any other packaging material are all properly secured, are
sturdy, and are identified by the community for wvhich the FIS data apply.
Vhen shipping the TSDN to the TEC, if the SC determines that, for cost
efficiency, several TSDNs are to be put together for mailing, each
community's TSDN package needs to be individually labeled.

The mailing containers used to ship the information to the TEC are to be
strong enough to withstand bulk fourth class shipment through the postal
-service. Appropriate precautions are to be followed vhen shipping computer
products such as floppy diskettes; such fragile information needs to be
packaged in special mailing containers. For mapping data that cannot be
physically included in the TSDN, special map roll containers are to be used.
The map roll packages should be clearly marked by community. A transmittal
letter providing an inventory of all of the materials being shipped to the
TEC is to accompany the TSDN mailing. The SC is to contact the appropriate
TEC representative if specific instructions s&re required f{for particular
packages.
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SPECIAL PROBLEMS REPORTS (SPR)

The purpose of this section is to provide FEMA with a comprehensive
chronology of any special problems/issues encountered by the Contractor in
the processing and preparation of the Flood Insurance Study (FIS). Any
written documentation generated or received by the Contractor that pertains
to specific problem identification and/or special study processing
requirements is to be included in this section. The Contractor is to ensure
that the reports/documents

a) are arranged in reverse chronological order with the date of the
SPR (day, month, year) and the report titles neatly recorded in pen
or dark pencil,

by pertain to the appropriate community FIS, and

c) are legible, properly labeled as to name of SC, community, state,
and flooding sources, and easily identified as SPRs.

Any handwritten information is to be in pen or dark pencil to ensure
that the data 4is completely reproducible on microcilm. On occasion, the
Contractor may not be able to include the entire SPR or any part of the SPR
in this binder. If this occurs, the Contractor is to insert a statement
sheet in place of the SPR and indicate that the SPR is available separately.
Copies of materials not physically located within this TSDN are to be bound,
labeled, and identified by exhibit number.
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FLOOD INSURANCE STUDY SPR INDEX

Town of Anytown, Anywhere County, Anystate
(COMMUNITY NHAME, STAIE)

FL.OOD INSURANCE STUDY

SPR DATE SPR_TITLE EXEIBIT NO.
November 1, 1980 Unreehistie Schedule 8PL
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SPECIAL PROBLEM REPORT
FLOOD INSURANCE STUDIES

Date:

Contract Number:

Name of Community:

Study Contractor:

PROBLEM AREA
TECHNICAL COORDINATION
UNRESOLVED
DISCREPANCIES
UNREALISTIC SCHEDULE

OTHER

0ogon

DETAILED EXPL ANATION

PROPOSED SOLUTION
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SPECIAL PROBLEM REPORT
FLOOD INSURANCE STUDIES

Date: November II.ICYS'O

H - 24970

Name of Community: JowWn _of. AQ\{/-\Lown.
Anywhere. Co., Anfs-hﬁ'e.

Contract Number:

Study Contractor:

PROBLEM AREA

TECHNICAL COORDINATION

DISCREPANCIES ,,«;w*‘
: R | SR

45 R

DETAILED EXPLANATION"

UnKnown ,:Zne., contracted S-th\/ +wo streams in

detail 3 wh'uoh_ gr\compassed approx'zma,+el7r seven miles,
Siace Fhe intial Time and Cost Gx\a\\{s'us “Yhree bridged
were build. Addi+ional Cross -Section da"’& must+ be’
%Ha:h M-}»?\ “+he hl.c‘:lrau\ic mode.\m Mus redone.
e c I ‘
-+hg', es-i-::g‘}? cc%nngrrrbc-; m;g-_".\edud‘z. completion of
PROPOSED SOLUTION

- ‘Req'ueﬁ..}. %r—ee- mor\‘-H‘\ E.K.‘l'el'\‘_-»l'oﬂ ‘]’O \n cor orate

new  infermation and meeti +  revi
scheduled deadline hj CEV =<
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CONTACT (TELEPHONE CONVERSATION) REPORTS

The purpose of this section is to provide FEMA with a cbmprehensive
chronclogy of written records of wverbal communication (telephone
conversation) as documented by the Contractor.

This section should only include those records of wverbal communication
relating to the preparation and processing of the Flood Insurance Study (FIS)

data for the appropriate community. The Contractor is to ensure that the
contact reports

a) are arranged in reverse chronclogical order with the date (day,
month, year) of the contact repert and the name of the £firm or
agency contacted neatly recorded in pen or dark pencil,

b) pertain to the appropriate community FIS§, and

c) are legible, properly labeled as to name of SC, community, and
- state, and easily identified as contact reports.

Any handwritten information is to be in pen or dark pencil to ensure
that the data is completely reproducible on microfilm, If more than one

community is involved, the TSDN for each community is to contain a copy of
the information.

13
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CONTACT (TELEPHONE CONVERSATION) REPORTS INDEX

(COMMUNITY NAME, STATE)

FLOOD INSURANCE STUDY

CONTACT REPORT DATE FIRM/AGENCY CONTACTED
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Page 1 of

CONTACT (TELEPHONE CONVERSATION) REPORTS INDEX

Town of Anytown, Anywhere Co., Anystate
(COMMUNITY NAME, STATE)

FLOOD INSURANCE STUDY

CONTACT REPORT DATE FIRM/AGENCY CONTACTED .

Dec. 12,1877 Town ENGNEER'S OFFice

15



EXHIBIT SF-|

Appendix IV

FLOOD INSURANCE ADMINISTRATION

Flood Insurance Study

Contact Report Study Contractor

DATE: COMMUNITY NAME:
2 DEC 77 Amj[‘bwn} Am{_-s-}'a'f'e

CONTACT REPORT BY:

JCw

(Name and Office of Person Reporting)

METHOD OF CONTACT:

— torrespondence

AZtelephone ~<FCT9 B ___ - Bra; Qﬂe, EhS-—

—Visit Y d naineccs O‘Fpl.C_&

SUMMARY OF CONTACT:

Directions : lurnpra 4o  Exit H 7. Procepd
North on #25¢ +4»  Bogact Rd 7( 1 sy light);
Turn et on Boaoact Q)QL nnd  proceed o

i ‘ 5 7 ciant M olum hus_Ave.

i
LD

OL L ce
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MEETING MINUTES /REPORTS

The purpose of this section is to provide FEMA with a comprehensive
chronology of written meeting minutes/reports developed by the Contractor
during the preparation of the Flood Insurance Study (FIS). These
minutes/reports are to summarize discussions and/or issues that were
presented in meetings between the Contractor and other parties, including
Federal, state, and community officials and private firms. Minutes of
standard meetings such as Time and Cost, Final Community Coordination Officer
(Cc0), and Initial Coordination are typically included in this section.

The Contractor is to ensure that the meeting minutes/reports

a) are arranged in reverse chronological order with the date of the
report, the date (day, month, year) of the meeting, and the type of
meeting neatly recorded in pen or dark pencil;

b) pertain only to the appropriate community FIS;

c) are legible, properly labeled as to name of SC, community, state,
and easily identified as meeting minutes/reports; and

d) are complete and of original quality.
Any handwritten information is to be in pen or dark pencil to ensure
that the data is completely reproducible on microfilm. I1f more than one

community FIS is involved, the TSDN for each community is to contain a
complete copy of the information.

18
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MEETING MINUTES/REPORTS INDEX

{COMMUNITY NAME, STATE)

FLOOD INSURANCE STUDY

MINUTES /REPORT DATE MEETING DATE MEETING TYPE.

19



1
Page of

MEETING MINUTES/REPORTS INDEX

Town of Anytown, Anywhere .Co., Anystate
(COMMUNTITY NAME, STATE)

FLOOD INSURANMCE STUDY

MINUTES /REPORT DATE MEETING DATE MEETING TYPE
Agril 1o, 1992 Apcil 10y 1992 Final,  Cco
A;‘Dr?\ b, Y977 A;gr” l> 1977 TNiTiAL  CLO




~ -'\‘.

Federal Emergency Management Agency

Region IV
1371 Peachtree Street, NE, Suite 700
Atlanta, GA 30308

April 10, 1982

MEMORANDUM FOR: BRIAN MRAZIK, ACTING ASSISTANT ADMINISTRATOR
QFFICE OF RISK ASSESSMENT, I4, RA

Attention: Charles Lindsey, Chief
Technical Operations Division

FROM: Glenn C. Woodard, Chief
Natural and Technological Hazards Division

SUBJECT: CCO Meeting - Final - Anytown,

Place of Meeting: Town Hall
Date of Meetring: April 10, 1982

Enclosed Attendance Record: Yes

Pringle, FEMA, Regi:;ﬁ:zf,,#’
Presentation by Co actor: har

Discussion of ¥ppeals

Bel Pringle

Problems: corpotate numbered "A: =zones, street

locations.
Newspaper: Anytoyn ,
C. E. 0.: Mr. Richard Hicks

Town Manager

Town of Anytown
P.0. Box 458
Anytown, AS 12345

T. E. C. Contacted: Yes, Doris Williams, ¢ and 0, 5-16-88

Distribution of Studies: 50 sets plus normal distribution

21



FEDERAL EMERGENCY MANAGEMENT AGENCY

FEDERAL INSURANCE & HAZARD MITIGATION

NATIONAL

FLOOD INSURANCE PROGRAM

MEETING ATTENDANCE RECORD

LOCATION: Town of Anytown, Anyvhere County, Anystate

Date:

April 1, 1980

WATURE OF MEETING: Final CCO

NAME ORGANIZATION PHONE
(Please Print) {Please Print}
Kon SMiTH Town Clerk 355 ~ {212
RiLL Jenes ATATE ENGINEE 5S - 1234

Jonn Nielsen LNk

Harold WRight 55 - 3333
Larey R 555 - 4uqy
Georae SN 6 ) 555 - ¥R
Fred Lo‘r"re.x Aaytown Talbiond 555~ 390%

V,Z

Robert Rankin CitizeN 555~ 77777
\-\enrx{ Girant CiTizen 555~ 122,
Sam Shecherd FEMA (312) 555 - 2424

22
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Federal Emergency Management Agéncy
Region IV 1371 Peachtree Street, NE Atlanta, Georgia 30309

April 1, 1977

MEMORANDUM FOR: BRIAN MRAZIK, ASSISTANT ADMINISTRATOR
OFFICE OF RISK ASSESSMENT, IA, RA

Attention: Charles Lindsey, Chief
: Technical Operations Division

FROM: Glenn C. Woodard, Chief .
Natural and Technological Bazards Division

SUBJECT: CCO MYeeting - Initial

Place of Meeting: Anytown, Anystate

Date of Meeting:

+ 3

FEMA,

Carol §. Campbell,

Region IV

Comments: Never ©¥denss

Newspaper: Anytown News

€.E.0.: Mr. Richard Hicks
Town Manager
Town of Anytown
P.O. Box 458
Anytown, AS 12345

23
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GENERAL CORRESPONDENCE

The purpose of this section is to provide FEMA with a comprehensive
chronology of the written correspondence generated or received by the
Contractor during - the preparation of the Flood Insurance Study (FIS).
General vwritten correspondence as classified in this section would include
letters, transmittals, memorandums, general status reports or queries, and
internal communication, routing slips, or notes. Correspondence relating
specifically to hydrology and hydraulics are to be included in the
appropriate engineering analyses sections of the TSDN. The Contractor is to
ensure that the information contained in this section pertains only to the
general processing and development of the FIS data for the appropriate
community. '

The Contractor is to ensure that the general correspondence
a) is arranged in reverse chronological order,
b) pertains only to the appropriate community FIS,

c) is 1legible, properly 1labeled as to SC, name of community, and
State, and

d) is complete and of original quality.

Any handwritten correspondence is to be in pen or dark pencil to ensure
that it is completely reproducible on micreofilm.

If more than one community FIS is involved, the TSDN for each community
is to contain a complete copy of the information.

25



Planning Research Corporation
Division of PRC Engineering
Long WVharf
Boston, MA 02110
617-723-1700

January 3, 1884
08~0966-46

Mr. Thomas Buck

Federal Emergency Management Agency
State and Local Programs

500 C Street, S.W.

Washington, D.C. 20472

Re: Flood Insurance Studies FEMA Contract H-4776
Dear Mr. Buck: ﬁﬁﬁf

Enclosed please find the following items prepared Nb. H-4776

for the Town of Anytown, Anystate.

s

J.gf&?_,,; =5

1. Preliminary Flood InsuranquStﬁa} Report

. Vicini T
2 icinity Map e
3. Tables B

Under separate cover

1. 1 Mylar set of werk“maps FHBH and FIRM on 99 detailed sheets and index

sheet. by Jﬁyﬁ%
l‘;ﬂ 4"'“" )
2. Stream Profile™ 1 Sheet.
3. Transect Profiles - 1 Sheet.

4. Transect Location Map - 2 Sheets.

5. Base map at a scale of 1" = 1200' as requested by the Town of Marshfield
in the initial meeting - 3 sheets.

Sincerely,

%@‘éaﬂ’é K ﬁwm

Herbert G. Benson
Vice President

EKO'B/tav
Encls.

26
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HYDROLOGIC ANALYSES



ENGINEERING ANALYSES

HYDROLOGIC ANALYSES

The purpose of this section is to provide FEMA with comprehensive
documentation and support data relating to the hydrologic analyses performed
by the Contractor during the processing of the Flood Insurance Study (FIS).
This section is to identify the methodologies/models used by the Contractor
to calculate the storm frequency discharges for each flooding source and
include any support data, reports, correspondence, or documentation
pertaining to the hydrologic analyses performed for the FIS.

The Contractor is to ensure that the hydrologic information

a) is arranged in alphabetical order according to the £flooding
source/stream name;

b) is properly labeled as to SC, name of community, and State, and
easily identified by flooding source;

c) includes the type of model used, the date (day, month and year) of
the analysis, and the exhibit number(s) assigned to those analyses
that cannot be physically included in the TSDN, neatly recorded in
pen or dark pencil on the Index sheet;

d) is notated whether product is one of several others;
e) pertains only to the appropriate community FIS;
£) is complete and of original quality; and

g) includes any other relevant data to assist issues in identifying
the data.

The community name and state are to be typed at the top of the Index
sheet. Any handwritten information on the remainder of the Index sheet is to

be in pen or dark pencil to ensure that the sheet is completely reproducible
on microfilm.

If the hydrologic analysis pertains to more than one community's FIS and
it is not feasible to divide the analysis without jeopardizing its integrity
and future usability, the 5C is to include a complete copy of the analysis in
each community's TSDN. To the extent possible, the SC is to identify the
portions of the analysis which pertain to each community. Adherence to these
procedures will dinsure that each community's TSDN is complete, thereby

assisting future data wusers in reconstructing the original study if
necessary.

29



Both paper copies and copies of computer models on diskette are to be
submitted with the TSDN. Paper copies of the hydrologic computer models
used/generated for the FIS are to be individually bound and labeled according
to the community and flooding source to which they apply, properly identified
by exhibit number, and listed on the Index sheet. Copies of computer models
on diskette are to be packaged in computer envelopes or binders and also
labeled properly, identified by exhibit number, and listed on the Index
sheet.

More complete information on organizing and submitting computer products
is in Attachment 5 of the Statement of Work.

HOTE: Photographic. or mapping information that may have been used in the
development of the models is mot to be included in this section.
It should instead be included wunder Section 4, ‘“Mapping
Information.”

30
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Study Contractor:

HYDROLOGIC ANALYSES INDEX

(COMMUNITY NAME, STATE)

FLOOD INSURAKRCE STUDY

HYDROLOGIC ANALYSES INDEX

EXHIBIT RO.
FLOODING SOURCE/ HYDROLOGIC METHOD/ METHOD /MODEL PAPER FLOPPY
STREAM NAME MODEL_USED ANALYSTS DATE CoPY DISKETTES
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Page 1 of 1

Study Contractor: Anvcantracter Inc.

BYDROLOGIC ANALYSES INDEX

Town of Anytown, Anywhere Co., Anystate
{COMMUNITY NAME, STATE)

FLOOD INSURANCE STUDY

HYDROLOGIC ANALYSES INDEX

EXHIBIT NO.
FLOODING SOURCE/ EYDROLOGIC METEOD/ METHOD /MODEL PAPER FLOPPY
STREAM NAWE MODEL USED ANATYSTS DATE COPY DISKETTES

Rver Raisin  Ratiue Curves December 1979 i (endosed o (included)

e

A
=
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ENGINEERING ANALYSES
EYDRAULIC ANAT.YSES

The purpose of this section is to provide FEMA with comprehensive
documentation and support data relating to the hydraulic analyses performed
by the Contractor during the processing of the Flood Insurance Study (FIS).
This section is to contain information and support documentation such as
computer models, correspondence, memorandums, etc., pertaining only to the
hydraulic znalyses performed for the FIS.

The Contractor is to ensure that the hydraulic information

a) is arranged in alphabetical order according to the £looding
source/stream name;

b) is properly labeled as to SC, name of community, and State and
easily identified by flooding source;

c) includes the type of model used, the date (day, month, and year)
of the analysis, and the exhibit number(s) assigned to those
analyses that cannot be physically included in the TSDN, neatly
recorded in pen or dark pencil on the Index sheet;

d) notated if product is one of several others;
e) pertains only to the appropriate community FIS;

P! is complete and of origimal quality; and
g) any other relevant data to assist users in identifying the data.

The community name and state are to be typed at the top of the Index
sheet. Any handwvritten information on the remainder of the Index sheet is
to be in pen or dark pencil to ensure that the sheet is completely
reproducible on microfilm. If more than one community FIS is involved,
each FIS data package is to contain a complete copy of the information.

If the hydraulic analysis pertains to more than one community's FIS
and it is not feasible to divide the analysis without jeopardizing its
integrity and future usability, the SC is to include a complete copy of the
analysis in each community's TSDN. To the extent possible, the SC is to
identify the portions of the analysis which pertain to each community.
Adherence to these procedures will insure that each community's TSDN is

complete, thereby assisting future data wusers in reconstructing the
original study if necessary.
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Both paper copies and copies of computer models on diskette are to be
submitted with the TSDN. The hydraulic computer models generated for the
FIS are to be individually bound and labeled according to the community and
flooding source, properly identified by exhibit number, and listed on the
Index sheet,

More complete information on organizing and submitting computer
products is in Attachment 5 of the Statement of Work.

NOTE: Photographic or mapping information that may have been used in
the development of the models is not to be included in this
section. It should instead be included under Section &4, "Mapping
Information.”
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HYDRAULIC ANALYSES INDEX
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FLOOD INSURANCE STUDY

HYDRAULIC ANALYSES INDEX

EXHIBIT NO.
FLOODING SOURCE/ HYDROLOGIC METHOD/ METHOD /MODEL PAPER FLOFPY
STREAM NAME MODEL_USED ANALYSTS DATE COPY DISKETTES
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Page 1 of 1

Anycontractor Inc,

Study Contractor:

HYDRAULIC ANALYSES INDEX

Town of Anytown, Anywhere Co., Anystate
(COMMUNITY NAME, STATE)

FLOOD INSURANCE STODY

EYDRAULIC ANALYSES TNDEX

. } EXHIBIT NO.
FLOODING SOURCE/ HYDROLOGIC METHOD/ METHOD /MODEL PAPER FLOPPY
STREAM NAME MODEI, USED ANALYSIS DATE COPY DISKETTES
Ruee Relsin HEc -2 Pec. 9, 1980 WoT(nclded) WSIA ‘enclcsecl)
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KEY TO CROSS-SECTION (XS) LABELING

The purpose of this section is to provide FEMA with comprehensive cross-
referencing between the field survey notes, the draft FIS materials, the
hydraulic computer analyses, and the Environmental Protection Agency (EPA)
Reach File Numbers. This section identifies the cross-section information
developed by the Study Contractor and the TEC for each flooding source. The
SC is to complete the Study Contractor portion of the Key to Cross-Section
Labeling form in the manner described below. Vhen the study undergees
technical review by the TEC, additional information pertaining to each cross
section will be added by the TEC.

Specifically, the Study Contractor is to ensure that the information
a) pertains only to one flooding source,

b) is arranged from the mouth or point furthest downstream to the
point furthest upstream,

c) is neatly and completely recorded in pen or dark pencil on the
Index sheet, and :

d) is complete and of original quality.

Contractors are to fill out information pertaining to their sections

only and a separate form is to be used for each flooding socurce. All heading

information, such as name of firm, date, name of community, date of the
computer run, etc., is to be typed. The remainder of the information on the
Index cheet can be handwritten, using pen or dark pencil to enmsure that the
sheet is completely reproducible on microfilm.

Using the field survey notes, the SC is to neatly record the field
survey section number for all surveyed sections from the furthest points
downstream and upstream under the column titled "Field Survey Section No.®"
The SC is to list the corresponding lettered section submitted to the TEC in
the draft FIS report under "XS Letter Draft FIS." The corresponding ccmputer
section number/stationing is to be entered next to the appropriate field
surveyed section and/or draft FIS letter under "Computer Stationing.”
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KEY TO CROSS-SECTION (XS) LABELING

PREPARED BY: COMMUNITY NAME
SC: STATE
TEC: FEMA CID RO.
DATE PREPARED: STREAM NAME
5C: _RUN DATE
TEC: )
STUDY CONTRACTOR TECHNICAL EVALUATION
CONTRACTOR
FIELD SURVEY XS LETTER COMPUTER EPA REACH XS LETTER
SECTION NO. DRAFT FIS STATIONING FILE NO. FINAL FIS
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PREPARED BY:
sc: Unknown,

EEY TO CROS5-SECTION (XS) LABELING

COMMUNITY NAME
STATE Anystate

Inc.

Page 1 __ of __2

Town of
Anytown,

Anywhere Co.

TEC:

FEMA CID NO. 299999

DATE PREPARED:
4-1-88

STREAM NAME River. Raisin

December 9,

L2880

SC: RUN DATE
TEC:
STUDY CONTRACTOR TECENICAL EVALUATTION
CONTRACTOR

FIELD SURVEY XS LETTER COMPUTER EPA REACEH XS LETTER
SECTION NO. DRAFT FIS STATIONING FILE NO. FINAL FIS
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KEY TO TRANSECT LABELING

The purpose of this section is to provide FEMA with comprehensive cross-
referencing between the field survey notes, the draft FIS materials, the wave
height analyses, and the Environmental Protection Agency (EPA) Reach File
Numbers. This section identifies the transect information developed by the
Study Contractor and the TEC for areas with wave height analyses. The SC is
to complete the Study Contractor portion of the Key to Transect Labeling form
in the manner described below. When the study undergoes technical review,
additional information pertaining to each transect would be added by the TEC.

Specifically, the Study Comtractor is to ensure that the information
a) pertains only to one flooding source,

b) is neatly and completely recorded in pen or dark pencil on the
Index Sheet, and

c) is complete and of original quality.

All heading information, such as name of firm, date, name of community,
date of the analyses, etc., is to be typed. The remainder of the information
on the Index Sheet can be handwritten, using pen or dark pencil to ensure
that the sheet is completely reproducible on microfilm.

Using the field survey notes, the SC is to neatly record the field
survey transect number for all surveyed transects. The SC is to list the
corresponding transect numbers submitted to the TEC in the draft FIS report
under “"Transect Number Draft FIS." The corresponding computer transect
number is to be entered next to the appropriate field-surveyed transect
and/or draft FIS transect under "WHAFIS Transect Number." It is important
that the S¢ indicates which transects included wave setup, wave runup, and/or
erosion analyses. Numbered footnetes that indicate which of the three
analyses, if any, have been considered can be found on the Key to Transect
Labeling. The appropriate number(s) (1, 2, or 3, indicating consideration of
erosion, wave setup, oOr wave runup, respectively) should be added, in
superscript, to the affected transect number.
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EEY T0 TRANSECT LABELING

PREPARED BY:
SC:
TEC:

DATE PREPARED:
- 8C:
TEC:

STUDY CONTRACTOR

FIELD SURVEY
TRANSECT NO.

TRANSECT NO.
DRAFT FIS

1 Erosion considered
Wave Setup Considered
3 Wave Runup Considered

COMMUNITY NAME

STATE

FEMA CID RO.

COASTAL FLOODING SOURCE
RUN DATE

WHAFIS VERSIOR
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DRAFT FIS REPORT TEXT

The purpose of this section is to provide FEMA with the draft FIS data
that was prepared by the Study Contractor. This category shall contain all
relevant FIS components that are prepared for submission by the SC to FEMA
for technical review, processing, and publication of the FIS. 1Included are
draft FIS components such as the FIS report, flood profiles, floodway data
tables, summary of elevation tables, tramnsect Jlocation tables, surge
elevation tables, certification statement of work accomplished, and any other
relevant support data. The information organized and submitted in this
section shall only include the most up-to-date record copies of the draft
F1S. The Study Contractor is to ensure that the draft

a) pertains only to the appropriate community FIS;
b) is legible, property labeled, and easily identified by community;

c) is prepared on sheets 11" x 17" or smaller so that they can be
easily microfilmed;

d) if data is produced that is, by necessity, larger than 11" x 17",
this data is to be submitted as clearly labeled exhibits to the
TSDN; and

e) is complete and of original quality.
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FLOOD INSURANCE STUDY

TOWN OF ANYTOWN, ANYSTATE

This SAMPLE only represents a portion of
the Draft FIS Report Text. The TSDN
submittal should include the FIS Report
Text in its entirety.
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FLOOD INSURANCE STUDY
FOR

TOVN OF ANYTOWN, ANYSTATE

1.0 INTRODUCTION

1.1

1.2

Purpose of Study

The purpose of this Flood Insurance Study is to investigate the
existence and severity of flood hazards in the Town of Anytowm,
Anyvhere County, Anystate, and to aid in the administration of the
National Flood Insurance Act of 19868 and the Flood Disaster
Protection Act of 1973. Initially, this information will be used
to convert the township to the regular program of flood insurance
by the Federal Emergency Management Agency (FEMA). Further use of
the information will be made by local and regional planners in
their efforts to promote sound land use and floodplain development.

Authority and Acknowledgements

The source of authority for this Flood Insurance Study is the
National Flood Insurance Act of 1968, as amended.

The hydrologic and hydraulic analyses were adapted from the Corps
"Special Flood Hazard Information” report, with slight
modifications. The Corps report was completed December, 1976.
This study was performed by Unknown, Inc., for the Federal
Emergency Management Agency, under Contract No. H-3970 and was
completed in December, 1980 (Reference 1).

Coordination

An inventory of available data pertinent to the study from local,
county, regional and state agencies and firms, as well as from the
general public, was conducted early in the study and continued
throughout. Community base map and identification of the stream
reach requiring detailed study were done at meetings held in May,
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MAPPING INFORMATION

The purpose of this section is to provide FEHMA with comprehensive
mapping data relating to the processing of the Flood Insurance Study (FIS).
This section identifies the wvarious types of mapping used by the contractor
to map the floodplain and/or floodway for each flooding source.

The Contractor is to ensure that the information

a) is propérly labeled as to SC and community name, and is easily
identified by flooding source and community;

b) includes the type of map, the date (day, month, and year) of the
map, the number of map sheets, and the exhibit number(s) assigned
to those maps that cannot be included in the TSDN, neatly recorded
in pen or dark pencil on the Index sheet;

c) pertains only to the appropriate community FIS; and
d) is complete and of original quality.

The community name and state are to be typed at the top of the Index
sheet. Any handwritten information on the remainder of the Index sheet is to
be in pen or dark pencil to ensure that the sheet is completely reproducible
on microfilm. If more than one community FIS is involved, each TSDN is to
contain a copy of the information.

In addition to the Index sheet, the SC is to prepare a Work Map
Delineation Summary providing a brief narrative of how the final work maps
vere created. All supplemental materials, such as topographic maps, aerial
photographs, etc., are to be listed with a concise explanation of hov the
final work maps were delineated.

The Contractor is to provide copies of the mapping information within

this Notebook or bound and labeled separately and identified by exhibit
number.
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Study Contractor:

MAPPING INFORMATION INDEX

(COMMUNITY NAME, STATE)

FLOOD INSURANCE STUDY

TYPE OF MAP ¥AP DATE NO. OF SHEETS EXHIBIT NO.
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Study Contractor:

MAPPING INFORMATION

WORE MAP DELINEATION SUMMARY

(COMMUNITY NAME, STATE)

FLOOD INSURANCE STUDY
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Study Contractor:

MAPPTNG INFORMATTION INDEX

Town of Anvtown, Anywhere Co,, Anystate

{COMMUNITY NAME, STATE)

FLOOD INSURANCE STUDY

MAP DATE NO., OF SHEETS EXHIBIT NO
Sonuary 1981 2 MIT-4
duly 19 (c MI-Z
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MISCELLANFOUS REFERENCE MATERTALS

The purpose of this section is to provide FEMA with any other support
data relating to the processing of the Flood Insurance Study (FIS) that wvere
not previously covered by the preceding sections. This section is to be used
to identify any additional data that the Contractor provides or is essential
to the processing of the FIS. Support data in the form of reference
materials such as field survey notes and notebook, flood hazard analyses
reports, ‘floodplain information reports, watershed studies, site visit
photographs, and miscellaneous data such as community population and
demographic studies, tax base reports, legal references, and other relevant
material, shall be included in this sectionm.

The Contractor is to ensure that the information miscellaneous materials

a) are properly labeled as to SC and community name and easily
identified by flooding source;

b) include the type of information, the date (day, month, and year) of
the information, and the exhibit number(s) assigned to those
materials that cannot be included in the TSDN neatly recorded in
ren or dark pencil on the Index sheet;

c) pertain only to the appropriate community FIS; and

d) are complete and of original quality.

The community name and state are to be typed at the top of the Index
sheet. Any handwritten information on the remainder of the Index sheet is to
be in pen or dark pencil to ensure that the sheet is completely reproducible
on microfilm. If more than one community is involved, each FIS data package

is to contain a copy of the information.

Copies of materials not in this Notebook are to be bound and labeled
separately and identified by exhibit number,.
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Study Contractor:

MISCELLANEOUS REFERENCE MATERTALS INDEX

(COMMUNITY NAME, STATE)
FLOCD INSURANCE STUDY

INFORMATION TYPE ITEM DATE EXHIBIT NO,
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Study Contractor: Any Subcontractor, Inc.

MISCELLANEOUS REFERENCE MATERTALS INDEX

Town of Anytown, Anywhere Co., Anystate
(COMMUNITY NAME, STATE)

FLOOD TNSURANCE STUDY

INFORMATION TYPE ITEM DATE EXHIBIT NO.

Eield Survey Noies  dmwary 137 MR -1 (enclosed)
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